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1. O0mue MoJI0KEeHUA

1.1 TIlonoxxeHue o MOPSAIKE Pa3pabOTKH W MPHUHATHS JIOKAIBHBIX HOPMATHUBHBIX
aktoB (nmanee — Ilonmoxxkenme) I'BIIOY PJI «JlarectaHckoe XyIOKECTBEHHOE YUWIIUIIE
uM.M.A./[xemana» (manee — Yuwmine) pa3paboTaHO B IENAX peaM3alldu MpaBa Ha
CaMOCTOSTENIbHOE CO3/IaHHE€ HOPMATHUBHO-TIPABOBOM 0a3bl /JIsi CBOEH JEATEILHOCTH B
paMKax IOJHOMOYHMM, OTHECCHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit depepanuun K
KOMITETEHIIMHA 00pa30BaTeIbHON OpraHU3allUu.

1.2 TlonmokeHHWE MOMOJHAET W KOHKPETHU3UPYET TMOPSIAOK H3aHUS JIOKAJhHBIX
aKTOB, OMNpENEICHHBIM YcTaBoM YuywiMila, YyCTaHaBIMBaeT TpeOOBaHUA K HX
ohopMIICHHIO.

1.3 [lonoxxenue pa3paboTaHO B COOTBETCTBUHU cO CT. 28, cT. 30 DeaepanbHOTO
3akona ot 29.12.2012 No 273-®3 «O6 oOpazoBanun B Poccuiickoit deneparnuny,
OPYTMMHM 3aKOHAMH W WHBIMA HOPMATHUBHBIMHU NPAaBOBbIMU akTamH Poccuiickoi
Oenepannu, Y CTaBOM Y UHIIMIIA.

2.0cHOBHBIE BUbBI JIOKAJIBLHBIX AKTOB Y YHJ/INILA

2.1 JlokanpHBIM aKT TpeACTaBIsIET COOOW OCHOBAaHHBIM Ha 3aKOHOJATEIHCTBE
opuIMaNbHBI TPABOBOW JOKYMEHT, TPUHATHIA B YCTAHOBJICHHOM TIOpSAJKE U
PEryJIUPYIONINKA OTHOIIIEHUS B paMKaX OpraHu3allvu.

[lepedyeHb BUIOB JIOKAJIbHBIX aKTOB, BKJIFOYAET B CEOSI:

- HOPMATHBHBIC JIOKAJIbHBIC aKTHl, COJEpKalIue O0OsM3aTebHbICc IpaBUja
MOBEICHUST JIJISI BCEX WM HEKOTOPhIX CYOBEKTOB 00pa30BaTENbHOIO Mpolecca,
paccUMTaHHBIC HA HEOJHOKpPATHOE NpPHMEHEHHE (TIOJIOKCHHE, NpaBWIA, HWHCTPYKIIHS,
MOPSAOK U T.1.);

- WHIUBUyaJIbHBIE JIOKAJIBHBIC aKThl, IMO3BOJIAIONINE FOPUIUICCKA O(GOPMHTH
KOHKPETHOE PEeIlIeHNEe aIMUHUCTPAIIH, TPUMEHSIOIINECS OJJHOKPATHO (MTPUKa3bl U Ap.).

2.2 VYcraB — yupeIMTENbHBIN TOKYMEHT, peryiupyromuil aestensHocts ['BIIOY
P/I «/larecranckoe xynoxecrBeHHoe yuninie uM.M.A.J[>xemana» YcTaB IpuHAMAETCS
pewenue yupenutens ' BIIOY P/l «/larectanckoe Xy10KECTBEHHOE YUUIIUIIE
uM.M.A.[Ixxemana»». Ero cogepxanne onpeaensiercs ct. 25 deaepanbHOro 3aKkoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit denepaunny». [lenarornueckuii
COBET YuujuIa BIIPaBe BHOCUTH MPEIOKEHUS 00 M3MEHEHHUH TOJIOKEHUN yCTaBa.

2.3  Ilpukas — JOKaJIbHBIN aKT, U31aBAEMBIF TUPEKTOPOM JIJISl PEIICHUS OCHOBHBIX U
OIEPATUBHBIX 3a/a4y, CTOSIIMUX IE€pel OpraHuzauuer. B nenonpous3BojCTBE YuuiIuina
BBIJICJISIFOTCSL MPUKA3bl IO JIMYHOMY COCTaBY, MPUKA3bl MO OCHOBHOW JESTEIBbHOCTH,
MpUKa3bl MO Y4eOHOW ACATEIbHOCTU (3aUMCIICHHE, OTUYUCICHUE, JTOMYCK K HTOTrOBOM
aTTecTalliy U T.1.).

2.4  TlonoxxeHue — JOKaJIbHBIN aKT, YCTaHABIMBAIOLIWNA MPABOBOM CTATyC OPraHOB
ynpasineHus: opranuzauuu (Ilemarormueckoro coseta, OOmero coOpaHus, coBeTa
oOydJarormuxcst ¥ T.J1.), CTPYKTYpPHOTO TOApa3AelieHnus opraHu3anuu (ydeOHas 4acTh U
T.Il.) WJIA OCHOBHBIE TMpaBwia (MOPSIOK, MPOLEAYPY) peaau3aluu YUWINIIEM Kakoro-
amb0 w3 cBoux mnpaBoMoumid. [lojokeHWEe TPUHWMAETCS B TOM CiIy4ae, €ClId B HEM
YCTaHABIMBAIOTCS CHCTEMHO CBSI3aHHBIE MEXAY COOOW TpaBWja TO BOIPOCaM,
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OTHECEHHBIM K KOMIIETEHIIMU OPraHU3aLIHH.

2.5 IlpaBuna — JOKaIbHBINA aKT, PETIAMEHTUPYIOLIUI OpraHU3alluOHHbIE,
JUCLUIUIMHAPHBIE, XO3SMICTBEHHBIE U HHBIE CIEIUAIBHBIE CTOPOHBI JEATEIbHOCTH
OpraHM3alK U €€ padOTHUKOB, OOyUYalIUXCs U UX POAUTENEH (3aKOHHBIX
peacTaBUTENEN ).

2.6 HHCTpyKIMS — TOKAJIBHBIA aKT, yCTaHABIUBAIOLIUI MOPSIIOK U CIOCO0
OCYLIECTBJIEHUS, BBIIOJHEHUS KaKUX-JIMOO IEWCTBHI; COBOKYITHOCTh IIPABUII
OCYIIECTBIICHUS ONPEACICHHBIX BUIOB ACSITEILHOCTH, MPOBEACHUS PabOT, CIyKEOHOTO
IIOBEJICHUSI.

2.7  Yuwiuine uMeeT Apyrue cnenupuieckiue HOpMaTUBHBIE TOKYMEHTHI,
perynupymolire OTHOIIEHUS B chepe 00pa30BaHus: MIpaBUIIa, paCIIUCaHUs, IIAHBL,
rpauKu, IPOrpaMMsbl U T.1.

3. Ipoueaypa uzaanusi J0KAJIbHOI0 AKTA

3.1 [upexropy Yumidina, €ro 3aMEeCTUTEISIM, KaKJIOMY OpraHy yIpaBiICHUS
MPENOCTABIISETCS MPaBO pa3pabOTKHU JOKAIBHBIX aKTOB B IIPeIesiaX UX IMOJHOMOYHUH.

3.2 Ilpu w3maHuM JOKAIBHOTO aKTa pa3pabOTUMK JIOKEH PYKOBOJCTBOBATHCS
MPUHITUTIAMHU 3aKOHHOCTH, 000OCHOBaHHOCTH, JEMOKPATH3Ma U CUCTEMHOCTH.

3.3 JlokayibHBIE aKTHl MPUHUMAIOTCS B OMPEACICHHOM IPOICAYPHOM IOPSIIKE,
BKJTFOUAIOIIEM B Ce0s CIIETYIOIINE CTAIHH:

3.3.1 Ilpunsatue pemieHUs MO 3aJaHHUIO JUPEKTOPA, 3aMECTHUTENS JUPEKTOpa II0
y4ueOHOM paboTe 0 HEOOXOAUMOCTH Pa3pabOTKU (M3MEHEHHUS WJIM OTMEHBI) JIOKAJIbHOTO
aKTa.

3.3.2 TloaroroBka mpoeKTa JOKATBLHOTO aKTa.

OOcyXeHue U cCoriacoBaHMe JIOKAJbHOTO aKTa ¢ TEMU YYaCTHUKaMHU 00pa30BaTeIbHbIX
OTHOIIICHUH, YbM UHTEPECHI OH 3aTparuBaet. GopmMamu MpeACTaBICHUS JOKYMEHTOB IS
00CyX/IeHHs YCTaHaBIIMBAIOTCS CIEAYIOLIME: HAIPABJICHUE MTPOEKTa 3aMHTEPECOBAHHBIM
JUIaM, TIPOBEJIEHNE COOTBETCTBYIOIIETO COOpPaHUS C KOJUIEKTUBHBIM 00CYKIEHUEM
MPOEKTA JIOKAJILHOTO aKTa (1Ipu HEOOX0UMOCTH). B cirydae cornacoBaHus MpoeKTa
JIOKaJIbHOTO aKTa Ha HeM npoctasisieTcs Bu3a «COI'JTACOBAHO».

3.4  Tlopsanok NpUHATHUS JOKAJbHBIX aKTOB YUMJIUINA YCTAHABIUBACTCS
YcragoMm Yuunuma u gqaHHbeiM [lomoxennem.

3.5 Jlns BBeneHwus B JEHCTBUE JTOKATBHOTO aKTa (TaK ke, KaKk U JJIsl TPU3HAHUS
YTpPaTUBIIMM CHUJIYy) W3JaeTcsl TMpuKa3 aupekTopa Yuunumia. JlokanbHblE aKThI
0(OPMIISIOTCS BBUJIC TIPHIIOKEHUS K TIPUKA3Y.

3.6  Bce okanbHbBIE aKThI JOJIKHBI UMETh TIOPSIKOBBIN HOMED.

3.7 B opranuzaiuu co3/1atoTcst yCJIOBUS 1Sl 03HAKOMIJICHUSI YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOLICHUM C JIOKAJIbHBIMU akTaMu. O3HAKOMJIEHHUE MOXKET OBbITh
MIPOBEAEHO MO/I MOAIKUCH B CIIy4asix, IPEAYCMOTPEHHBIX HOPMAaTUBHBIMH JIOKYMEHTAMU.
Y TBEPKICHHBIN JIOKAJIbHBI HOPMATUBHBIN aKT, KOTOPBIM TpeOyeT 03HAKOMIICHUS BCEX
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOLIEHUH, pa3MelaeTcsl B OOUIEA0CTYITHOM MECTE Ha
cairte Yuunuiia B cetu HTepHET.

3.8 U3meHeHus B JOKaNbHBIA aKT BHOCATCS MO Mepe Heobxoaumoctu. B
Cllydae M3MEHEHHH B HOPMATHBHO-TIPABOBBIX aKTax (eaepaibHOTO, PErMOHAILHOTO
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HJIN MYHUIUIIAJIBHOT O ypOBHefI, W3MEHEHMS B JIOKAJbHBIN aKT OopraHu3alu BHOCATCS
HEC ITO31HEC 2-x MECALCB CO AHA UX OHY6JII/IKOBEIHI/I$1.

4. TpeOoBaHus K 0pOPMIICHHUIO JIOKAJIBHBIX HOPMATHUBHBIX AKTOB

4.1.  JlokanbHBIN aKT JOJKEH ObITh JOKYMEHTAIbHO oopmiieH. CTpyKTypa
JIOKAJIBHOTO aKTa JOJDKHA 00ECIEUUTh JIOTUKY MPABOBOTO PETYIUPOBAHMUS.
4.2.  OO6mme TpeOoBaHUA K O(POPMIICHHUIO JOKAIBHBIX aKTOB BKJIIOYAIOT
CJICTYIOIIUETIONOKECHHUS:
4.2.1 JlokanbHBIN aKT JOJHKEH COAEPIKAThH 00s13aTEIIbHBIC PEKBU3UTHI:
IMpuxa3s:
- HANMEHOBaHNE OpTaHU3aIIHH;
- HAMMEHOBaHME BUJIa TOKyMEHTA (IIPHUKa3);
- 1aTa 1 HOMEp, MECTO U3/JaHUs;
- mpuamOya;
- TEKCT (KOHCTATUPYIOIAsl U pacTiopsIUTENIbHAS YacTH),
- MOANHCH (HAaWMEHOBAHHWE IOJDKHOCTU JIHIA, MOAMHMCABINETO MPHUKa3, JHYHAS
NOJIMKCH, PACIIU(PPOBKU MOJANHUCH),

IHonoxenue:

- IOJJHO€  Ha3BaHWE  OpraHu3anuu  (HaMMEHOBAaHWE  OpraHu3alud,  JIOJDKHO
COOTBETCTBOBaTh ~HAMMEHOBAHUIO, 3aKPEIUICHHOMY B €ro  y4YpeIuTEeIbHbBIX
JIOKYMEHTaX );

- rpu yTBEPKICHUSI TJOKYMEHTA;

- laTa IOKYMEHTa (J1aToi JOKYMEHTa SIBJISICTCS 1aTa €ro MOAMUCAHUS W

YTBEPKIACHUS);

- HAMMEHOBAHUE BUJ1a JOKYMEHTA;

- BU3bI COTJIACOBAHUS TIOKYMEHTA (MpU HEOOXOJUMOCTH COTJIACOBAHMS);

- PETUCTPALIMOHHBIA HOMEP IOKYMEHTA;

[lonoxxenne ConepKur:

- 00mIMe MOJIOKEHUS], CCBUIKM Ha HOPMATUBHBIN JOKYMEHT, B COOTBETCTBUHU C
KOTOPBIM pa3paboTaH JIOKAJIbHBI HOPMATUBHBIN aKT Y UMIIUIIA;

- LIEJIM U 3a/1a4U;

- colepKaTelbHyl0 4YacTh (MOXET HWMETh Ha3BaHUE B COOTBETCTBUHU CO
crienuuKoi JTOKYMEHTa, HampuMep: Mopsaok dopmupoBanus W (Wian) (GyHKINU;
CTPYKTypa, KOMIIETCHIUS, MpaBa M OTBETCTBEHHOCTh; TMOPSJOK OpraHU3allu
JEATEeIIbHOCTH, IETIONPOU3BOCTBRO),

- IOPSAIOK BHECEHUS] U3MEHEHUHN U JIOTIOJTHEHUH B JIOKAJIbHBIM HOPMATHUBHBIN

aKT.

NucTpyknueil omnpeaensioT NpaBoBOW cTaTyc (mpaBa, 0OS3aHHOCTH,
OTBETCTBEHHOCTh) pA0OTHHKA TI0 3aHUMAEMOW JOJDKHOCTH. MHCTpyKIms
CONICP)KUT HMIIEpAaTUBHBIC (TIOBENUTEIbHBIC, HE JOIYCKAIOIINEe BBHIOOPA)
HOPMATUBHbBIE MPEIUCAHUSI.

JIOIDKHOCTHBIE HWHCTPYKIIMU pa3pabaTbiBaeT 3aMECTUTENb JTUPEKTOpa.
JIOMKHOCTHAS MHCTPYKIUSA COAEPKUT CIEAYIOLINAE PA3IEIIbL:
- O0IIHE TTOJI0KEHUS,;



- KBaIU(PUKAIIMOHHBIE TPeOOBaHMS M HEOOXOAMMBINA YPOBEHb KOMIETEHIINH;
- IOJPKHOCTHBIE 0053aHHOCTH;

- 1IpaBa;
- OTBETCTBEHHOCTb.
4.2.2 Ecoiu T1peOyercs pasbsicHeHHE IieJ€ii W MOTHUBOB IPUHATHUS
JIOKaJIBHOTO aKTa, TO He0OX0AMMa BCTYNUTEIbHAS YacTh — MpeaMOyIia.
4.2.3 3HauMTeNbHbIE 10 O0BEMY JIOKAJbHbIE aKThl MOTYT JEJIUTHCS Ha
IJIaBbl, KOTOPHIE HYMEPYIOTCS PUMCKUMH IIUPPAMH U UMEIOT 3ar0JIOBKH.
424 Eciu B 5OKanbHOM akTe MPUBOAATCA TaONHUIBI, TpaQUKH, KapThl,

CXEMbI, TO OHU O(POPMIISIFOTCS B BUJAE NPUIIOKEHHUI, a COOTBETCTBYIOIINE ITYHKTHI
JIOKAJIBHOTO aKTa JOJDKHBI MMETh CCBUIKM Ha 3TH INPUIOKEHUSA. JIOKaNbHBIA aKT C
IIPUJIOKEHUSMH JTOJKEH UMETh CKBO3HYIO HyMEPALMIO CTPAHMII.

4.3 Kaxaplii KOHKPETHBIH JIOKAIBHBIM aKT UMEET YCTAaHOBIEHHYIO (opMmy.
Odopmmusiercss B cootrBerctBun ¢ TpeboBanusamu ['OCT P 6.30-2003
«YHUDUIMPOBAHHBIE CHCTEMBl JOKYMEHTAMW. YHHU(PHUIMPOBAHHAS  CUCTEMa
OpTaHU3aIMOHHO-PACTIOPSAUTENBHON JAOKyMeHTalu. TpeboBaHus K O(OPMIICHHUIO
JOKYMEHTOB.

5. JleiicTBHE JIOKAJIbHBIX AKTOB

JlokanbHBIE aKThl OPraHU3aLMU AEHUCTBYIOT TOJIBKO B Mpeaeaax OpraHu3aluu u
HE MOTYT PEryJHpOBaTh OTHOIICHUS, CKJIAIbIBAIOIIMECS BHE OpPraHHU3allUH.






